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MLK DAY OF SERVICE REQUEST FOR PROPOSALS
	issue date
	October 3, 2011

	
	

	proposal due date
	October 21, 2011

	
	

	background & purpose
	In September 2011, the César Chávez Foundation (CCF) was selected by the Corporation for National and Community Service (CNCS) as one of six members of the MLK Day of Service National Leadership Team to administer a sub-grant program for the Martin Luther King, Jr. Day of Service program.  The MLK Day of Service is a part of United We Serve, the President's national call to service initiative. It calls for Americans from all walks of life to work together to provide solutions to our most pressing national problems.  The MLK Day of Service empowers individuals, strengthens communities, bridges barriers, creates solutions to social problems, and moves us closer to Dr. King's vision of a "Beloved Community."

The Martin Luther King Jr. Day of Service is administered by CNCS, whose mission is to improve lives, strengthen communities, and foster civic engagement through service and volunteering.  CNCS project goals are to mobilize more Americans to observe the Martin Luther King Jr. Federal Holiday as a day of service in communities, to encourage those to serve in this holiday to make a long-term commitment to community service, and to bring people together to focus on service to others.   
Acting as an intermediary, the César Chávez Foundation will implement a comprehensive regional initiative to develop service projects in five targeted states, Arizona, California, New Mexico, Oregon and Texas, through a competitive subgranting Request For Proposal (RFP) process.  CCF’s subgranting process will focus on projects in the CNCS strategic area of Education.  Within this strategic area, CCF wishes to support projects that will contribute to improving grade-level performance and graduation rates for students.  In keeping with another CNCS focus, CCF will give special consideration to applicants proposing to support and engage veterans and military families in education related activities reflecting the life and teachings of Dr. King.

	
	

	Eligible applicants
	501(c)(3) Non-Profit Organizations

Although applicants are required to include at least two (2) educational and one (1) private business partners in their project, the applicant must be a 501(c)(3) entity.

	
	

	Project goals
	CCF seeks to lead community partners in underserved areas in honoring Dr. King’s life and legacy which closely align with César Chávez’s own values that emphasize service and change through non-violence.  Primary project goals are to:
1) Support a minimum of ten (10) new project partners in a 5-state region in the West in honoring the memory and legacy of Martin Luther King, Jr. through service activities;  

2) Support subgrantees in completing Day of Service activities during the 2nd week of January 2012 involving 750 community volunteers;  

3) Support subgrantees in implementing ongoing service learning activities between January 16 and August 31, 2012 involving 1,000 volunteers; 

4) Bring the MLK Day service opportunity to smaller, rural communities and some larger cities; and 

5) Encourage participating volunteers to value community service and commit to further service during their lifetimes.

	
	

	subgrantee activities
	Individual applicants are asked to implement projects that:

1) Involve at least 75 community volunteers in service learning projects that support educational achievement by at risk students during the Martin Luther King Jr. Day holiday weekend on January 14-16, 2012, and

2) Involve at least 100 community volunteers in service learning activities that support educational achievement by at risk students during the subsequent months of February through August, 2012.

Successful service learning projects will also include at least two (2) educational institutions as project partners, with a preference for linking elementary, middle and high schools with higher education such as community colleges and universities.

Another required element is the inclusion of at least one (1) private sector/business partner in support of the project.

	
	

	rfp timeline
	October 3, 2011

· RFP Issued

October 11, 2011

10:00 a.m. PDT

· RFP Pre-Proposal Teleconference

October 21, 2011

· Subgrantee applications due

Oct 21 -30, 2011

· Compliance review 

· Selection of subgrantees by application review panel comprised of community members

Oct 31, 2011

· Successful Applicants Notified

Nov. 8, 2011

· Subgrantee Orientation




	
	

	award amount
	CCF will distribute a total of $100,000 to a minimum of ten (10) subgrantees.  CCF expects to make awards between $5,000 and $25,000, with an average award of $10,000.


Successful applicants must demonstrate a 2-1 match in cash or in-kind services.  The match can come from funds or resources provided by state and local government resources BUT NOT FEDERAL SOURCES. In-kind match may not include the value of volunteer services, except for volunteer services included in administering the full project.  Examples of eligible in-kind expenses include:

· Donated staff time used in planning

· Volunteer STAFF time (BUT NOT volunteer participant time in the actual service project)

· Collaborating staff time

· Supplies (Paint, tools, t-shirts, etc.)

· Trainers

· Snacks & meals

· Transportation

· Facilities costs

· Equipment

· Services

· Advertising & promotion

· Printing

	
	

	project period
	The project period will begin with applicant notification on October 31, 2011.  Project activities must be carried out between January 14 and August 31, 2012.

	
	

	payment schedule
	Fifty percent of the grant will be paid out at the time of the award; with the balance paid at the end of the project period upon receipt of all required reports. Although the CNCS grant to the Chavez Foundation is a three-year grant, there is no obligation to provide additional funding beyond the period of funding described above to sub-grantees. 

	
	

	submission requirements
	· Application materials are available at www.cecfellowship.org

· All proposals must be submitted by 5:00 p.m. PDT October 21, 2011.

· Proposals may be submitted electronically to:  MLKDayChavezFoundation@gmail.com


· Proposals may also be submitted by mailing a paper copy along with the full proposal on computer disk to:  

MLK RFP - César Chávez Foundation

316 W. 2nd Street, Suite 600

Los Angeles, CA  90012-3531



	proposal requirements
	The proposal must contain four parts:

· Cover page signed by the executive director or Board President

· Proposal Narrative (see application instructions) of no more than four (4) pages.

· Budget Page (illustrating a 2-1 match by the applicant)

· Attachments:  501(c)(3) Letter; 3 Partnership  Letters 

Proposals that do not include all of the above elements will not be considered.  However, no additional documents will be accepted. 

	
	

	other project requirements
	Successful applicants will be required to:

· Participate in a Project Orientation teleconference 

· Submit a written project plan, including a media plan, by November 11, 2011

· Participate in monthly teleconferences for all grantees throughout the project period

· Submit monthly activity and budget reports

· Participate in one site visit

· Identify one site coordinator per project

· Submit a final activity and budget report

	
	

	pre-proposal teleconference
	A pre-proposal teleconference will be held at 10:00 a.m. PDT on October 11, 2011.  To register for the call, please e-mail your name, organization, city and state to marquita.goodman@gmail.com. If you have a specific question please state it in the confirmation e-mail. Subject “MLK Grants 2012 – TA Call Confirmation.”

Call information:

Call in Number: (213) 342-3000

Participant Access Code: 280674

	
	

	Inquiries
	For further information, please send a written inquiry to:  MLKDayChavezFoundation@gmail.com  no later than October 14, 2011.  Responses to all questions will be posted on the project web site in an FAQ document at www.cecfellowship.org.


[image: image2.png]



César Chávez Foundation

mlk day of service - 2012
GRANT APPLICATION FORM

Name of Organization (as listed on tax documents):




Date:

__________________________________________
___________

Mailing Address:

_______________________________________________________

Project Contact Person:



Title:



Phone Number:

__________________


____________________

Email Address:




Web Site:





__________________________
______________
___________

Street Address of Organization:

_______________________________________________________
State of Incorporation and Date Incorporated:

_________________________________________
___________
Amount of Request:

_______________________________________________________

Brief Description of Project:

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

I certify that the information in this application is true.

____________________________
__________________________       
_______

Executive Director (Please Print)
Signature of Executive Director
    
Date
Proposals Must Be Received by:

Friday, October 21, 2011 – 5:00 P.M. PST

Online Submittal to:MLKDayChavezFoundation@gmail.com

Or submit 1 paper copy and full proposal on computer disk to:

MLK Day- César Chávez Foundation

316 W. 2nd Street, Suite 600, Los Angeles, CA  90012-3531
César Chávez Foundation – mlk day of service grant Application

Budget (15 points)
Use this form to develop the budget for this project.  Identify sources of match funding, other than the MLK grant, in the column titled “Source of Funds”.  

	Applicant  AGENCY: _____________________________________________
Amount of FUNDING REQUEST __________________________________

	PROJECT/ACTIVITY:_________________________________ 
	 

	
	
	
	
	
	

	Budget Items:
	 
	
	(A)
	(B)
	(A+B)

	 
	 
	Source of 
	MLK Grant
	Other 
	Total

	Item:
	 
	Funds
	 Request Amount
	Sources Amount
	Project Cost

	Project Personnel
	
	
	
	
	

	Personnel Benefits at ___%
	__%
	
	
	
	

	Travel
	 
	
	
	
	

	Equipment
	
	
	
	
	

	Supplies
	 
	
	
	
	

	Contractual
	 
	
	
	
	

	Volunteer Expense 
	 
	 
	
	
	

	Other
	 
	 
	
	
	

	  Totals
	 
	 
	
	
	


Line Items Justification: Provide more detail for each line item, e.g. personnel positions, unit cost, purpose of travel, types of volunteer expense, etc.

Application Directions

Please provide comprehensive and clear responses to each of the sections below.  Respond to all questions.  Use Times New Roman or Arial 12 point font with black type and one inch margins.   Page limit, not including cover form, budget page, partnership letters or 501(c)(3) letter, is 4 pages.
 Applications that do not include all of the required elements will not be considered.

1. Project Design - 25 points - Provide specifics about your project, including need to be addressed, proposed activities, population and numbers to be served, time frame, etc. Indicate how this project is integrated with your agency’s existing efforts and respond to the following:  
a) What activities will your project pursue during the weekend of Martin Luther King Day 2012?

· How many volunteers will be involved?

· What kinds of volunteers will be recruited?  

· How will you recruit them?
b) What activities will your project pursue during the months of February through August 2012?

· How many volunteers will be involved?

· What kinds of volunteers will be recruited?  

· How will you recruit them?

2. Organization Capacity – 20 points – Discuss your organization’s ability to successfully carry out the planned project(s), indicating:
a) Brief background for your organization, including mission and overall goals

b) Experience in working with community volunteers

c) Other pertinent information

3. Outcomes – 20 points – Discuss the projects’ goals and objectives, including:

a) The goals and objectives for Martin Luther King Day activities

b) The goals and objectives for activities during February through August 2012

c) How progress in achieving the goals and objectives will be measured
d) When progress will be measured 

e) The timeframe for accomplishing goals and objectives 

Outcomes should be reasonable and attainable given the population served by the activity.  When establishing outcomes, note that you will be reporting on identified outcomes in your performance reports.  
4. Partnerships – 20 points – Discuss the partners you will involve with the project, including at least two educational institutions and one private sector/business partner. Indicate:

a) Their specific roles

b) What they will contribute to the project

c) Whether and how you may have partnered with them in the past

d) Include signed project partner commitment letters as application attachments (not included in the four page limit)

5. Budget – 15 points – Please complete the budget form, indicating a minimum of 2-1 match through other funds or in-kind services.  NOTE:  the value of the volunteer services cannot be counted.
6. Required Attachments:  3 partner letters; 501(c)(3) Certification Letter

